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First Aid Policy  

 
Policy Statement  
This policy is designed to promote the health, safety and welfare of pupils, staff and visitors to this 
school by providing first-aid equipment and trained personnel in accordance with the requirements 
of the Health and Safety (First Aid) Regulations 1981. 

 
The first aid appointed lead is provided by the School Business Manager, Caroline Stevens. 
 
The Aims of the Policy 
The aim of providing first aid is to save lives and prevent minor injuries and illnesses from escalating 
into major ones. This policy aims to ensure that: 

 
• We are compliant with all relevant legislation 
• A person is appointed to take charge of first aid arrangements 
• staff nominated as first aiders receive up-to-date training by a suitably recognised 

organisation 
• suitably stocked and marked first aid containers are available at all appropriate locations 

throughout the school 
• all members of staff are fully informed about the first aid arrangements 
• All staff are aware of hygiene and infection control procedures 
• written records are maintained of any accidents, injuries, diseases or dangerous 

occurrences. Reports are undertaken as required under the Reporting of Injuries, Diseases 
and Dangerous Occurrences Regulations 2013. 

• First aid arrangements are regularly reviewed and assessed to maintain adequate first aid 
provision 

Procedure 
First aid provision will be available at all times while people are on the school premises, and also off 
the premises on a school visit. 

Risk Assessment 
In accordance with the school’s Health and Safety Policy, the annual risk assessment of all school 
buildings and facilities will pay particular attention to: 

 
• Practical activities 
• The use of machinery 
• Storage of hazardous substances 
• The use of equipment for sports and physical education 

 
Based on this assessment, a judgment will be made on how many trained first aiders are required 
to provide an effective and safe response to accidents and injuries. 

 
A judgment will also be made on how many fixed and portable first aid containers should be available 
and where they should be located. 

 
Specific consideration will be given to staff and pupils with special health needs or disabilities. 

 
In determining the level of provision, the Headteacher will consider: 

 
• the provision during lunch times and breaks 
• the adequacy of the provision to account for staff absences 
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• the provision of first aid for off-site activities and school trips 
• the provision for practical lessons and activities, e.g. science, pond dipping, forest school 

and physical education. 
 

Qualification and Training 

Whilst the Health and Safety (First Aid) Regulations 1981 do not require employers to provide first 
aid for anyone other than their own employees, we, as a school, will consider the need to provide 
first aid provision for our non-employees, such as pupils, pupils and visitors, by conducting a First 
Aid Assessment.  

Our first aid provision will be available while people are on our school premises. It will also be 
available when staff, pupils and pupils are working elsewhere on school activities, including any off-
site activity such as educational visits. 

All school first aiders hold a certificate of competence valid for 3 years. 

Refresher training and retesting of competence will be arranged at least three months before 
certificates expire. 

The school will consider interim refresher training to maintain first aiders' basic skills and keep them 
up to date with changes, where necessary, e.g. adrenaline pen, CPR and defibrillator training. 

Schools are encouraged to identify a senior mental health lead. This role should include strategic 
oversight of the whole-school or college approach to mental health and wellbeing. They will support 
their school or college to make the best use of existing resources and effort to help improve the well-
being and mental health of pupils, pupils and staff.  

https://assets.publishing.service.gov.uk/media/625ee6148fa8f54a8bb65ba9/Mental_health_and_b
ehaviour_in_schools.pdf  

 

Early Years Foundation Stage (EYFS). 

At least one person who has a current Paediatric First Aid Certificate will be on the premises and 
available at all times when children are present and will accompany children on outings. 

All newly qualified staff with Level 2 or 3 childcare qualification (on or after 30th June 2016) must 
also have either a full Paediatric First Aid or an Emergency Paediatric First Aid certificate within 
three months of starting work to be included in the required staff to child ratios.  

https://assets.publishing.service.gov.uk/media/68c024cb8c6d992f23edd79c/Early_years_foundati
on_stage_statutory_framework_-_for_group_and_school-based_providers.pdf.pdf    

 

Forest School 

At least one member of our Forest School staff will hold an Outdoor First Aid Certificate and will be 
present during the forest school lesson. 

The appointed lead does not necessarily have to be a certificated first aider. 

The appointed lead will: 

• line manage the team of first aiders, monitoring their training and competencies 
• look after the first aid equipment, restocking first aid containers when required and 

replacing out-of-date materials 
• ensure that an ambulance or other professional medical help is summoned when 

appropriate 

https://assets.publishing.service.gov.uk/media/625ee6148fa8f54a8bb65ba9/Mental_health_and_behaviour_in_schools.pdf
https://assets.publishing.service.gov.uk/media/625ee6148fa8f54a8bb65ba9/Mental_health_and_behaviour_in_schools.pdf
https://assets.publishing.service.gov.uk/media/68c024cb8c6d992f23edd79c/Early_years_foundation_stage_statutory_framework_-_for_group_and_school-based_providers.pdf.pdf
https://assets.publishing.service.gov.uk/media/68c024cb8c6d992f23edd79c/Early_years_foundation_stage_statutory_framework_-_for_group_and_school-based_providers.pdf.pdf
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• undertake regular risk assessments and liaise with the Head as appropriate 
• ensure that all accidents and injuries are appropriately recorded 
• ensure that all members of full-time and temporary staff are familiar with the school's 

first aid provision. 

First Aid Materials, Equipment and Facilities 

First Aid container will be available and be easily accessible. 

As a minimum, we will provide at least one fully stocked first aid container for each site. Additional 
first aid containers are strategically located around the school, close to hand washing facilities and 
close to distant sports fields and playgrounds.   

Our main first aid container contains the following items:  

• a leaflet giving general advice on first aid – HSE information is available 
• 20 individually wrapped sterile adhesive dressings (assorted sizes) 
• 2 sterile eye pads 
• 2 individually wrapped triangular bandages (preferably sterile) 
• 6 safety pins 
• 6 medium sized individually wrapped sterile unmedicated wound dressings. 
• 2 large sterile individually wrapped unmedicated wound dressings. 
• 3 pairs of disposable gloves 

Portable first aid containers will be available for all school trips and for sporting and other activities 
that take place over 200 metres from school buildings. 
Our travelling first aid container contains the following items: 

• a leaflet giving general advice on first aid – HSE information is available 
• 6 individually wrapped sterile adhesive dressings. 
• 1 large sterile unmedicated dressing 
• 2 triangular bandages individually wrapped and preferably sterile. 
• 2 safety pins 
• individually wrapped moist cleansing wipes 
• 2 pairs of disposable gloves 

Our minibus first aid container contains the following: 

• 10 antiseptic wipes, foil packed. 
• 1 conforming disposable bandage (not less than 7.5 cm wide) 
• 2 triangular bandages 
• 1 packet of 24 assorted adhesive dressings 
• 3 large sterile unmedicated ambulance dressings (not less than 15.0 cm × 20.0 cm) 
• 2 sterile eye pads, with attachments 
• 12 assorted safety pins 
• 1 pair of rust less blunt-ended scissors 

Schools are encouraged to purchase an automated external defibrillator (AED) as part of our first 
aid equipment. Our school defibrillator (AED) is located [location] 

Where it is known that staff or pupils engaged in an out-of-school activity have specific health needs 
or a disability, the contents of the first aid container will include resources to meet these needs, e.g., 
a supply of insulin or an adrenaline pen. 
 

https://www.hse.gov.uk/pubns/indg347.htm
https://www.hse.gov.uk/pubns/indg347.htm
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As a school, we provide a non-teaching room/area for medical examinations and treatment of pupils, 
short-term care for sick or injured pupils, and a private area for our pupils with complex needs. The 
room/area has a washbasin and is close to a toilet.  

Information and Notices 

First aid notices indicating the location of first aid containers and the names of staff members who 
are certificated first aiders will be prominently displayed around the school. 
The EYFS Framework requires a list of staff first aiders to be displayed, or staff Paediatric certificates 
displayed and made available to parents. 
The school will make every effort to ensure that first aid notices are clear and easily understood by 
all. 
Information on the school's first aid provision will be included in the staff handbook. 
 
 
Hygiene and Infection Control 
 
All staff will: 

• follow basic hygiene procedures 
• Be aware of how to take precautions to avoid infections, e.g. HIV and AIDS. 

All staff will have access to single-use disposable gloves and hand-washing facilities. 

The school will ensure adequate and appropriate stock levels of PPE are provided for all staff: 

• Gloves – Are to be worn to protect your hands 
• Face Masks/Coverings – Are worn to protect/prevent the spread of a respiratory virus 

when close contact with another person cannot be avoided.  
• Eye Protection or Shields – Are worn when there is a risk of bodily fluids splashing up into 

your face.  
• Aprons – Are worn to protect your clothing from becoming soiled. 

 

Disposable gloves will be worn at all times when dealing with blood or other body fluids or when 
disposing of dressings or other potentially contaminated equipment. 

Instructions for the disposal of all used dressings or equipment will be included in the first-aid 
containers. 

Recording Accidents and Injuries 

All accidents and injuries will be recorded in writing or electronically, and the records will be kept for 
a minimum of 3 years. 

In some cases, a record may be kept longer if the injury is deemed significant enough to suggest it 
may cause the pupil problems in the future, as a pupil has up to their 21st birthday to make a claim. 

The record of any first aid treatment given by first aiders and other appointed persons will include: 

• the date, time and place of the incident 
• the name and class of the injured or ill person 
• details of the injury or illness and what first aid was given 
• what happened to the pupil or member of staff immediately afterwards (e.g. went home, 

resumed normal duties, went back to class or went to the hospital) 
• the name and signature of the first aider or person dealing with the incident. 
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Serious or significant incidents will be reported to parents by direct contact with the parent or carer. 

In an emergency involving outside medical professionals or services, the Headteacher or the 
appointed person will follow the school's established procedures for contacting a parent or carer. 

 

Reporting Accidents to the HSE 

The following types of accidents will be reported to the HSE as required under the Reporting of 
Injuries, Diseases and Dangerous Occurrences Regulations 2013: 

http://www.hse.gov.uk/pubns/edis1.pdf  

Accident - Employees  

• accidents resulting in death or major injury (including those that result from physical 
violence) 

• accidents that prevent the injured person from doing their normal work for more than seven 
days  

• work-related disease that affects an employee and that a doctor confirms in writing. 
• Fractures, other than to fingers, thumbs and toes 
• Amputation  
• Any injury likely to lead to permanent loss of sight or reduction in sight 
• Any crush injury to the head or torso causing damage to the brain or internal organs 
• Serious burns (including scalding) which cover more than 10% of the body or cause 

significant damage to the eyes, respiratory system or other vital organs. 
• Any scalping requiring hospital treatment 
• Any loss of consciousness caused by head injury or asphyxia.  
• Any other injury arising from working in an enclosed space which leads to hypothermia or 

heat-induced illness or requires resuscitation or admittance to hospital for more than 24 
hours. 

 
Accident - Pupils and Visitors  
 

• The death of the person which arose out of or in connection with a work activity 
• An injury that arose out of or in connection with a work activity and the person is taken 

directly from the scene of the accident to the hospital for treatment. 
 
The responsible person at the school will consider whether the incident was caused by: 

• a failure in the way a work activity was organised (e.g. inadequate supervision of a field 
trip); 

• the way equipment or substances were used (e.g. lifts, machinery, experiments etc); and/or 
• the condition of the premises (e.g. poorly maintained or slippery floors) 

 
Submitting a Report and Accident Investigation 
 
Any incident subject to RIDDOR, will be reported to HSE’s Incident Contact Centre without delay. 
The Headteacher/Compliance Education is responsible for reporting all incidents subject to 
RIDDOR. 
 
All incidents will receive an appropriate level of investigation by staff who have attended accident 
reporting and investigation training. An accident investigation is conducted to prevent similar 
accidents in the future. 
 
Additional advice and guidance regarding what is reportable under RIDDOR, along with support in 
investigating serious incidents, is available from Compliance Education if required. 

http://www.hse.gov.uk/pubns/edis1.pdf

